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	APPLICATION FOR GRANT FUNDING

	I.  APPLICANT INFORMATION 

	1.  Country:
	     

 FORMTEXT 
     

	2. Resident/Humanitarian Coordinator: 
	     

 FORMTEXT 
     

	3.  Name and contact information of person to be contacted on matters related to this grant request and subsequent reporting:
	Name:
     

 FORMTEXT 
     
Agency:      

 FORMTEXT 
     
Telephone:      

 FORMTEXT 
     
Email:      

 FORMTEXT 
     


	II.  OVERALL GRANT REQUEST 

	A. SUMMARY 

	4.  CERF grant window:


	 FORMCHECKBOX 
  Rapid Response

 FORMCHECKBOX 
  Underfunded Emergencies

	Funding
	5a. Total amount required for the humanitarian response: 
	US$      

 FORMTEXT 
     

	
	5b. Total amount received for the humanitarian response: 
	US$      

 FORMTEXT 
     

	
	5c. Total amount of CERF funding requested: 
	US$      

 FORMTEXT 
     

	6.  Geographical areas of implementation:  
	     

 FORMTEXT 
     

	Beneficiaries
	7a. Total number of individuals affected by the crisis:


	     

 FORMTEXT 
       individuals 

	
	7b. Total number of individuals targeted with CERF funding:
	a. Female                                                         

 FORMTEXT 
        
b. Male                                                             

 FORMTEXT 
      

c. Total individuals (female and Male)             

 FORMTEXT 
     
d. Of total, children under 5                             

 FORMTEXT 
     

	8. Are projects included in this request based on comprehensive needs assessments? (If “No”, provide explanation.)

      FORMCHECKBOX 
  Yes (  Type (specifically joint multi-sector assessments) and date of assessment(s) undertaken for each project and/or sector, and humanitarian partners involved:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
      FORMCHECKBOX 
  No  (  Explanation:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
          

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     


	9.  Does the requesting agency have the capacity for immediate implementation and the timely delivery of assistance (sufficient agency staff; access; clearance received for inputs to be imported etc.), following the approval of funds by the ERC?        FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No 

If “No” or in case of expected limitations, please explain:  



	B.  Humanitarian Context and Response (1 page)

	10.  Describe the humanitarian situation, including the cause of the crisis, affected population (IDPs, refugees etc.), the main humanitarian consequences, and priority humanitarian needs. (Reference needs assessment findings, including key data such as mortality/morbidity rates and nutritional status, needs of certain groups (e.g. women, children, other population groups), gender specific considerations to project implementation, and geographic regions affected). 


-------------- GUIDANCE - Delete when field is completed -------------------------

Please describe here:
· humanitarian situation, including the cause of the crisis 

· affected population (IDPs, refugees etc.)

· main humanitarian consequences 
· priority humanitarian needs 
Reference needs assessment findings, including key data such as: 

· mortality/morbidity rates 

· nutritional status
· needs of certain groups (e.g. women, children, other population groups)
· gender specific considerations to project implementation
· geographic regions affected 
-------------------------------------------------------------------------------------------------------------
[Insert text here]
	11. Describe the overall humanitarian response, including the priority humanitarian actions per sector/cluster identified by the humanitarian country team, and any gaps in the response and reasons for the gaps (e.g. changes in security phases, inaccessible areas, etc).  


-------------- GUIDANCE - Delete when field is completed -------------------------

Please describe here: 

·  the overall humanitarian response, including the priority humanitarian actions per sector/cluster identified by the humanitarian country team 

· any gaps in the response 

· reasons for the gaps (e.g. changes in security phases, inaccessible areas, lack of capacity or presence etc).  

-------------------------------------------------------------------------------------------------------------
[Insert text here]
	C.  Grant Request Justification (1-2 pages) 

	12.  Please describe the funding gaps for core humanitarian activities that necessitate a CERF grant at this point in time, taking into account resources pledged or committed.


-------------- GUIDANCE - Delete when field is completed -------------------------

Please describe here: 

· funding gaps for core humanitarian activities that necessitate a CERF grant at this point in time (take into account resources pledged or committed) 

· if relevant highlight any specific clusters and geographical or thematic areas of special concern  

· indicate fundraising efforts (other than CERF)  
-------------------------------------------------------------------------------------------------------------
[Insert text here]
	13.  Describe the decision-making process for developing this CERF grant request, including information on which coordination structures and rational were used for prioritizing projects, and on the involvement of NGOs and the government.  Each cluster/sector lead shall describe the CERF prioritisation process applied by the cluster and explain the criteria and parameters for project selection.


-------------- GUIDANCE - Delete when field is completed -------------------------

Please describe here: 

· the decision-making process for developing this CERF grant request

· information on which coordination structures and rationale were used for prioritizing projects 

· the involvement of NGOs and the government in the decision-making process 
· the prioritization process or methodology applied for assigning funding envelopes for specific sectors/clusters and/or geographic or thematic areas

For each cluster/sector please describe (to be prepared by the cluster/sector leads):
· information on sector/cluster strategy and approach
· the prioritization process applied within the cluster and the criteria and parameters for inclusion in CERF submission
· overview of the projects submitted for CERF funding, including the rationale for inclusion of each project and a brief explanation of the complementarity of the projects

· involvement of cluster members in the prioritization and selection process 

· complementarity and coordination with submissions from other clusters/sectors (as relevant)
-------------------------------------------------------------------------------------------------------------
[Insert text here]
	D.  PROJECT ALLOCATION TABLE*

	Date:
	     

 FORMTEXT 
     

	Country: 
	     

 FORMTEXT 
     

	CERF window: 
	 FORMCHECKBOX 
  Rapid Response   FORMCHECKBOX 
  Underfunded Emergencies


	 


	Requesting Agency
	Project Title
	CAP/Flash Appeal project code 
(if applicable)    
	Cluster/ Sector/ 

Cross-cutting issue
	Total Project  Budget
	Percentage of funding received to date
	Amount requested from CERF
	Additional Justification         
  (if needed)



	1
	
	 
	 
	 
	
	 
	 
	 

	2
	
	 
	 
	 
	
	 
	 
	 

	3
	
	 
	 
	 
	
	 
	 
	 

	4
	
	 
	 
	 
	
	 
	 
	 

	5
	
	 
	 
	 
	
	 
	 
	 

	6
	
	 
	 
	 
	
	 
	 
	 

	7
	
	 
	 
	 
	
	 
	 
	 

	8
	
	 
	 
	 
	
	 
	 
	 

	9
	
	 
	 
	 
	
	 
	 
	 

	10
	
	
	
	
	
	
	
	

	TOTAL REQUESTED FROM CERF
	US$ 0
	 


*Please fill out one table listing all projects submitted as one grant request.
	To be completed by the CERF Secretariat.
	Type of submission
	 FORMCHECKBOX 
 New

 FORMCHECKBOX 
 Revised

	CERF No.
	
	Date
	
	Sector
	

	III.  AGENCY PROJECT PROPOSALS (2 pages each)

	1.  Requesting agency:
	     

 FORMTEXT 
     

	2.  Project title: 
	     

 FORMTEXT 
     

	3.  CAP/Flash Appeal project code: 
Note: Where more than one CAP/FA project code applies to a single CERF project proposal, please also specify in this field the amount of CERF funding requested against each project code.

	     

 FORMTEXT 
      (Mandatory to provide where an appeal exists)  

	4.  Cluster/sector/cross-cutting issue: 
	     

 FORMTEXT 
     

	5.  Geographic areas of implementation targeted with CERF funding: 
	     

 FORMTEXT 
       (Please be specific)

	6.  Implementation start date of CERF funded activities (Rapid Response projects only)

a. Will implementation of the CERF funded activities start prior to disbursement of funds (YES or NO)?      
b. If YES please provide start date (date/month/year):      

 FORMTEXT 
         

Please note that for Rapid Response projects the implementation deadline is six months from the date of disbursement or, where specified, from the start date provided above (which must not exceed more than six weeks prior to the disbursement date).  If an earlier start date is to be specified please ensure that justification is included in the project proposals.  

	7.  Total number of individuals targeted with CERF funding (provide a breakdown by sex and age).


	a. Female
	     

 FORMTEXT 
     

	
	b. Male
	     

 FORMTEXT 
     

	
	c. Total individuals (female and   male):
	     

 FORMTEXT 
     

	
	d. Of total, children under 5
	     

 FORMTEXT 
     

	Funding (USD)
	8a. Total project budget: 
8b. Total project funding received so far:
	US$      

 FORMTEXT 
     
US$      

 FORMTEXT 
     

	
	9. Total amount of CERF funding requested:           
Please provide the total amount and include an estimation of  the planned breakdown of funds by type of partner: 
Note: The total requested from the CERF should not be 100% of the total budget for this project, as CERF funding should be complemented by other funding sources.  

	a. UN agencies/IOM:
	US$      

 FORMTEXT 
     

	
	
	b.  NGOs (please list individually): 
	US$      

 FORMTEXT 
     

	
	
	c. Government: 
	US$      

 FORMTEXT 
     

	
	
	e. Total: 
	US$      

 FORMTEXT 
     


10.  Briefly describe the overall project, including information on how CERF funding will be used to support life-saving/core humanitarian activities.
 Describe the profile of beneficiaries and how gender equality is mainstreamed in project design and implementation (ensuring that the needs of women, girls, boys, and men are met equally). Include relevant assessment data.

-------------- GUIDANCE - Delete when field is completed -------------------------

Please briefly describe here:
· the overall project

· information on how CERF funding will be used to support life-saving/core humanitarian activities
· the profile of project beneficiaries 

· how gender equality is mainstreamed in project design and implementation (ensuring that the needs of women, girls, boys, and men are met equally)

· relevant assessments and assessment data.
-------------------------------------------------------------------------------------------------------------
[Insert text here]
	11.  Description of the CERF component of the project (2 pages). Please describe the project as per the three headers provided below. 


(a) Objective(s) 

(b) Activities 

(c) Expected Outcomes and Indicators (please use SMART
 indicators)
12.  Implementation Plan: Please include information on the mechanisms for implementation, grants to cooperating partners, the duration for implementing CERF-funded activities, monitoring and reporting provisions.

-------------- GUIDANCE - Delete when field is completed -------------------------

Please include here: 

· information on the mechanisms for implementation

· planned grants to cooperating/implementing partners

· the duration for implementing CERF-funded activities
· simple timeline for key project deliverables or activities (in a matrix or as narrative)

· describe if some or all activities have already started (and if so when) or if project implementation awaits funding
· description of monitoring and reporting provisions

-------------------------------------------------------------------------------------------------------------
[Insert text here]
	13.  CERF Project Budget   

Please use the template below without modifying the section headings. Wherever possible and relevant please provide a detailed breakdown of items (unit, quantity, unit costs) and costs for each budget line for the CERF component of the project. Where breakdown of unit, quantity and unit cost is unavailable or unnecessary, please provide total amount of the item along with sufficient description of cost content. Please add additional rows, as needed. For further guidance on budget format please refer to the CERF application budget guidelines annexed to this document and available at http://cerf.un.org. 

	Budget Lines
	Cost Breakdown 

	
	Unit
	Quantity
	Unit Cost 
	Total (USD)

	 A. Supplies/commodities/equipment/transport (please itemize expendable operational inputs (e.g. quantity of food, medical supplies etc and asset purchases))

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	Sub-Total A:  
	
	
	
	     

	B. Personnel (staff, consultants, travel) (please itemize travel costs, salaries and entitlements of UN staff and consultants)

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	Sub-Total B:  
	
	
	
	     

	C. Training of counterparts

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	Sub-Total C:  
	
	
	
	     

	D. Contracts (please list and provide general cost breakdown or description of inputs or outputs per implementing partner)

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	Sub-Total D:  
	
	
	
	     

	E. Other direct costs

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	Sub-Total E:  
	
	
	
	     

	Subtotal project requirements 

	      Subtotal project requirements amount
	
	     

	Indirect program support costs (PSC)  (not to exceed 7% of subtotal project costs) 

	      PSC rate
	
	     

	      PSC amount
	
	     

	Total CERF project cost  
	
	     


Annex – Budget Guidance   
Each CERF project proposal must include a budget which details the costs to be funded by CERF and which strictly adheres to the CERF budget template and CERF budget guidelines (see below).    
The budget should reflect activities described in the project narrative, and include sufficient detail to provide a transparent overview of how CERF funds will be spent. Budget lines should be itemized wherever possible, including quantity and unit prices of items to be procured. Budgets should be designed taking into consideration the CERF-approved implementation period of the project (maximum six months for rapid response grants and around nine months for underfunded grants).
Budgets should not include government staff salaries, recurrent costs for regular agency operations (i.e., maintenance costs), general early warning and prevention activities, or stockpiling. Capacity building and training should not be included, unless related to direct implementation of emergency response, and then only at minimal levels. Staff and travel costs should be kept to a minimum. 

If more than one agency will implement a project, separate budgets must be completed for each agency.  There will be a separate disbursement to each agency, as CERF funds may not be passed from one agency to another. 

	 A. Supplies, commodities, equipment, transport
	Unit
	Quantity
	Unit Cost
	Total

	· Direct operational input including the procurement of consumable supplies for project implementation (e.g. drugs, food, NFIs, seeds, tools, utensils etc.);  
· Provision of operational support to projects (rental, maintenance, warehousing/ logistics/ transportation/ freight) only during project implementation;   
· Procurement of non-consumables (telecom equipment, IT equipment, office/training supplies, etc.).  
	· Breakdown by line item and indicate unit/ quantity/ cost per unit;   

· Provide itemized description for those without unit/quantity/cost per unit. 

· CERF generally does not fund the purchase of vehicles.



	 B. Personnel (staff, consultants, travel)
	

	· UN staff costs and entitlements directly involved in the implementation of the project (all entitlements pertaining to agency post salaries and General Temporary Assistance salaries); 
· Individual staff contracted directly with the agency for the duration of the project (including independent and individual consultants); 

· International travel costs (including DSA) of agency staff by air and road to the country of implementation; 

· Internal travel costs (including DSA) of agency staff by air and road within the country of implementation. 
	· Breakdown National / International Staff / Consultant;
· Provide details on number/ level/ monthly cost/ months / proportion covered; 

· Do not include consultancies with firms or agreements with implementing partners (which go under D. contracts); 

· Provide separate breakdowns for international and internal travel;

· Provide details on number of travellers, number of days and DSA rate. 

	 C. Training of counterparts 
	

	· Only training directly related to implementation of the emergency response to be included. 
	· Specify number of training sessions, days and persons to be trained. 

	D. Contracts 
	

	· This component pertains to specialized services provided to the project by an outside contractor (including groups, firms, companies, and NGOs). 

	· Each subcontractor will require a separate budget line describing services provided, including details on outputs and a rough breakdown of operational costs. 
· Note that the CERF can only fund direct costs for sub-contractors.  All indirect administrative costs should be covered by the overall maximum 7% PSC below.

	 E. Other direct costs
	Unit
	Quantity
	Unit Cost
	TOTAL

	· Other costs related to the project not covered by the above. 
	· Breakdown by line item and indicate unit/ quantity/ cost per unit to the extent possible. 

	Subtotal project requirements
	

	Indirect programme support costs (not to exceed 7% of subtotal project costs)

	· To cover PSC at HQ/regional and country level. 
	· Not to exceed 7% of subtotal project costs. 

	TOTAL COSTS  
	 

	Note:


	a) Please use “,” rather than space or “.” as thousands separator, e.g. one thousand two hundred and thirty four dollars should appear as “$1,234”; b) Subtotal, PSC and total amount is rounded to the nearest dollar. 























� The CERF Life-Saving Criteria, which specify sectoral activities that the CERF can fund, are available at http://cerf.un.org.


� SMART indicators are: specific, to avoid differing interpretations; measurable, to allow monitoring and evaluation; appropriate to the problem statement; realistic and able to achieve; time-bound indicating a specific period of time during which the results will be achieved. Indicators must be designed to enable you to identify the different impacts (intended and unintended) your project has on women, girls, boys, and men.   





Page 1 of 10
CERF Application Template August 2011
http://cerf.un.org
Page 1 of 9

[image: image2.jpg]


